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St. TBede’s College Shimla

Syllabus

—

Tally Ace

SYLLABUS
COMPUTERIZED ACCOUNTING USING TALLY.ERP 9

Getting Started with Tally.ERP 9 & Elemental Features
* introduction

* Features of Tally.ERP 9

& Getting Started with Tally. ERP 9

¢ Creating a Company 14 Tally ERP &

=  Conflgurations

Creating Masters In Tally.€ERP 9

*  Creating Charts of Accounts

Ledgurs and Groups

Inventory masters in Tolly . ERP ©

Creating Inventory Masters

Displaying and Altering Inventory masters
Voucher Entry & Invoicing

* Accounting Vouchars

. Wn New Voucher Type

+ | Pure Inventory Transactions

» Entering Inventory Details in Ac€ounting Vouchirs

* Inveidng

*  Voucher Class

Cost Centers & Cost Categories

*  Getting Started with Cost Categories and Cost Centers
* Applying Cost Centers ta Ledger Accounts
= CostCenter Reports

Order Pr ing & Pre-cl e of Orders
* Qrder Processing

« Pre-closure of Orders

Banking

Chegque Management

Cheque Printing

Deposit Slip

Payment Advice

Bank Reconciliation

Reports in Tally.ERP 9

= Basic Features of Displaying Reports

* Financial Statements

Tax Deducted at Source (TDS)

e TODSinTally.ERPS

= Implementation of TOS in Tally.ERP 9

* Quick Setup




St. TBede’s College Shimla

® Recording Transactions
& TDS Reports
9. Advanced Features In Tally.ERP 9
Export and Import of Data
Backup and Restore Company Data in Tally.ERP 9
E-mailing In Tally,ERP 9
Message Center in Tally.ERP 9
Multi-Currency
Tally.NET
Support Center
Password Palicy
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St. TBede’s College Shimla

Timetable (2018-2021)

———

TIME TABLE FOR VALUE ADDED COURSES-2018
FIRST YEAR

COURSE IDAYS [ TIMINGS |ROOM NO.
| MONDAY | 9:00-9:45 D4
BEAUTY & FITNESS SATURDAY 1:30-3:00 D4
MONDAY | 9:00-9:45 | COMPUTER LABI1
INTERNET TECHNOLOGY [TUESDAY 1 9:00-9:45 | COMPUTER LABI1
AND WEB PAGE DESIGN B i Ji== =
SATURDAY 1:30-3:00 COMPUTER LABI1
COMMUNICATION SKILLS | MONDAY S:00-9525 o
AND PERSONALITY TUESDAY 9:00-9:45 BS
DEVELOPMENT | SATURDAY 1:30-3:00 | BS
MONDAY 9:00-9:45 COMPUTER LAB2
= | |
TALLY (GROUP I) TUESDAY 1 9:00-9:45 | COMPUTER LAB2
SATURDAY 1:30-3:00 COMPUTER LAB2
' MONDAY- 9:45-10:30 | COMPUTER LAB2
TALLY (GROUP II) WEDNESDAY
FRIDAY 9:00-9:45 | COMPUTER LAB2
- - | MONDAY 9:00-9:45 D9 ' L
R — TUESDAY 9:00-9:45 D9
SATURDAY | 1:30-3:00 D9 A
) MONDAY 9:00-9:45 DS —— B
TRAVEL AND TOURISM | TUESDAY 9:00-9:45 DS . =
' SATURDAY 1:30-3:00 D8 oy

[ A/U\ja,LL»b‘ -
= 2 171 [96]) >
Coordinato
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St. TBede’s QEnIIege Shimla

ce .

TIME TABLE FOR VALUE ADDED COURSES-2019
FIRST YEAR

COURSE DAYS TIMINGS ROOM NO.
FRIDAY 9:00-9:45 DS
BEAUTY & FITNESS e T URDAY 1:30-2:15 DS
- FRIDAY 9:00-9:45 Eg}l;’iPUTER
TECHNOLOGY AND
N s pesicx | SATURDAY 1:30-2:15 EQ}I;/{PUTER
COMMUNICATION |FRIDAY 9:00-9:45 B9
SKILLS AND
PERSONALITY SATURDAY 1:30-2:15 B9
DEVELOPMENT
MONDAY 2:45-3:30 COMPUTER
TALLY (GROUP T) LARE
( WEDNESDAY | 2:00-3:30 COMPUTER
LAB2
FRIDAY 9:00-9:45 COMPUTER
LAB2
RHELE (EROUP I | DAY 1:30-3:00 COMPUTER
LAB2
FRIDAY 9:00-9:45 D9
FRENCH SATURDAY 1:30-2:15 D9
RO RS SATURDAY 1:30-2:15 D2

(po0ls
Coorathites”
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e TIME-TABLE FOR FIRST YEAR (2020-21)
COURSE NAME DAY TIME ROOM
TALLY ACE MONDAY 2:00 PM -2:45PM | ONLINE ON MS TEAMS
TUESDAY 2:00 PM -2:45PM | ONLINE ON MS TEAMS
INTERNET MONDAY 2:00 PM -2:45PM | ONLINE ON MS TEAMS
TECHNOLOGY &
TUESDAY 2:00 PM -2:45PM | ONLINE ON MS TEAMS
WEB PAGE
DESIGNING
FRENCH MONDAY 2:00 PM -2:45PM | ONLINE ON MS TEAMS
TUESDAY 2:00 PM -2:45PM | ONLINE ON MS TEAMS
BEAUTY & FITNESS | MONDAY 2:00 PM -2:45PM | ONLINE ON MS TEAMS
TUESDAY | 2:00 PM-2:45PM | ONLINE ON MS TEAMS
TRAVEL & MONDAY 2:00 PM -2:45PM | ONLINE ON MS TEAMS
TOURISM
TUESDAY 2:00 PM -2:45PM | ONLINE ON MS TEAMS
COMMUNICATION MONDAY 2:00 PM -2:45PM | ONLINE ON MS TEAMS
SKILLS AND
TUESDAY 2:00 PM -2:45PM | ONLINE ON MS TEAMS
PERSONALITY
DEVELOPMENT
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St. TBede’s College Shimla

Date sheet (2018-2021)

SESSION-2018
IST SEMESTER

DATE SHEET FOR VALUE ADDED COURSES

" COURSE

p -
@:;gg/fvvb‘ .
Coordinator

DATE TIMINGS |ROOM NO. |
SEPTEMBER 1:30-3:00 D2
FREfVCH 29,2018 R
OCTOBER 5, 10:00- 3:00 COMPUTER |
TALLY (GROUPI) 2018 LAB2
OCTOBER 6, 10:00-3:00 | COMPUTER |
> 9.
| TALILY ((ER()UI 115) 2018 | e |
INTERNET TECHNOLOGY | OCTOBER 13, 1:30-3:00 COMPUTER
| AND WEB PAGE DESIGN | 2018 LABI1 '
yI% o T 2
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St. TBede’s College Shimla

DATE SHEET FOR VALUE ADDED COURSES
SESSION-2019-20
IST SEMESTER

DATED: NOVEMBER 5, 2019

~ COURSE _____|DATE _ ~ [TIMINGS |ROOM NO. |
| NOVEMBER 20 | 9:00- 5:00 [COMPUTER
| LAB2 \

TALLY ACE - 11, 2019

|

= \\J;qu
Coordinator
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St. TBede’s College Shimla

COURSE NAME TIME MODE
TALLY ACE MAY 7,2021 ONLINE ON MS TEAMS
INTERNET APRIL 10, 2021 ONLINE ON MS TEAMS
TECHNOLOGY & WEB
PAGE DESIGNING
FRENCH APRIL 10, 2021 ONLINE ON MS TEAMS
BEAUTY & FITNESS APRIL 10, 2021 ONLINE ON MS TEAMS
TRAVEL & TOURISM APRIL 10, 2021 ONLINE ON MS TEAMS
COMMUNICATION APRIL 10, 2021 ONLINE ON MS TEAMS
SKILLS AND
PERSONALITY
DEVELOPMENT
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St. TBede’s College Shimla

Certificate (2018-2021)

POWER OF SIMPLICITY

ertificate of A

This certificate is awarded to

Malvika Jagta

for successfully completing

TallyACE

and securing Grade A"

Vondy

Place of Issue: Bengaluru Manish Chowdhary

Date Certified: 06-Oct-2018 Chief Executive Officer
Release: 6.0 Tally Education Pvt, Ltd

\

Certificate No: 900100593
Institute Name
St Bedes College
; ns Pvt. Lrd., is the only entity authorised to issue certificotions on

erified at wwwi.tallyeducation.corr
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St. TBede’s College Shimla

POWER OF SIMPLICITY

Uertificate of Merit

This certificate is awarded to

CHHAVI GUPTA

Son/Daughter of
SH UMESH GUPTA
for successfully completing

TallyACE

and securing Grade A*

\\Mﬂz

Place of Issue: Bengaluru Manish Chowdhary
Date Certified: 11-Oct-2019 Chief Executive Officer
Release: 6.5 Tally Education Pvt. Ltd.

Certificate No: 900172323
Institute Name
St Bedes College

Tally Education Put. Ltd., a group company of Tally Solutions Pvt. Ltd., is the only entity authorised to issue certifications on Tally

This certificate can be verified at www. ducation.com
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POWER OF SIMPLICITY

A exrtificate of erit

This certificate is awarded to

AANAM ANSARI

Son/Daughter of
SH. TOFEEQ ALAM
for successfully completing

TallyACE

and securing Grade A"

ﬂ A L.
Place of Issue: Bengaluru Bhuwaneshwari B
Date Certified: 13-May-2021 Chief Executive Officer
Release: 6.6 Tally Education Pvt. Ltd.

Certificate No: 907246386
Institute Name
St. Bede's College

= Tally Education Pvt. Ltd., a group company of Tally Solutions Pvt. Ltd., is the only entity authorised to issue certifications on Tally.
=’ This certificate can be verified at www tallyeducation.com :
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