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St. Bede's College Shimla

Syllabus

COMMUNICATION SKILLS AND PERSONALITY DEVELOPMENT
ADD-ON COURSEF

(THIRD YEAR)

NModule 1: Personality- The Introduction
Pesrsonality meaning. determinants- physical, intellectual. emotiomal. cultural

raxts of personality, importance of
personality development

Module 2: Personality Development

Grooming. dress code. do’s and don’ts, Social etiquettes, self confidence.

Module 3: Self Analysis

SWOT analysis, Creative thinking, Goal Setting, time management. prioritizing wark
Module 4 : Communication and its Importance

Definition. process, and different types of communication

Resume Wniting, letter wrniting, report writing. article writing and Creative wniting
Module S : Leadership as a process

Group discussions. working in a team, class participation. Learning How to face personal
nterview.
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St. Bede’s College Shimla

Timetable (2018-2023)

S ——

TIME TABLE FOR VALUE ADDED COURSES-2018

FIRST YEAR

COURSE | DAYS h?TlMINGs | ROOM NO.
| MONDAY 9:00-9:45 D4
BEAUTY & FITNESS  'SATURDAY | 1:30-3:00 | D4
- | MONDAY | 9:00-9:45 ' COMPUTER LABI
INTERNET TECHNOLOGY TUESDAY 1 9:00-9:45 | COMPUTER LABI|
AND WEB PAGE DESIGN ! = &
SATURDAY 1:30-3:00 COMPUTER LABI
COMMUNICATION SKILLS | MONDAY D009 i
AND PERSONALITY TUESDAY 9:00-9:45 B8
DEVELOPMENT | SATURDAY 1:30-3:00 BS
MONDAY 9:00-9:45 COMPUTER LAB2
TALLY (GROUP I) TUESDAY | 9:00-9:45 COMPUTER LAB2)|
SATURDAY | 1:30-3:00 COMPUTER LAB2
MONDAY- 9:45-10:30 COMPUTER LAB2
TALLY (GROUP II)  WEDNESDAY
FRIDAY 9:00-9:45 COMPUTER LAB2
- o | MONDAY 9:00-9:45 D9 =
PRI TUESDAY 9:00-9:45 D9
SATURDAY | 1:30-3:00 D9 "
¥ MONDAY 9:00-9:45 DS =
TRAVEL AND TOURISM | TUESDAY | 9:00-9:45 DS ~u
' SATURDAY 1:30-3:00 DS e |

Cnben
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St. Bede's College Shimla

TIME TABLE FOR VALUE ADDED COURSES-2019
FIRST YEAR

COURSE DAYS TIMINGS ROOM NO.
FRIDAY 9:00-9:45 DS
BEAUTNY & FITNESS o URDAY 1:30-2:15 DS
T — FRIDAY 9:00-9:45 Eg}l;’iPUTER
TECHNOLOGY AND
R G nesToN | SATURDAY 1:30-2:15 Sgg;PUTER
COMMUNICATION | FRIDAY 9:00-9:45 BO
SKILLS AND
PERSONALITY SATURDAY 1:302:15 BO
DEVELOPMENT
MONDAY 2:45-3:30 COMPUTER
. LAB2
ESTEX(CGROUFD " I EBNESDAY | 2:003:30 COMPUTER
LAB2
FRIDAY 9:00-9:45 COMPUTER
TALLY (GROUP II) LAB2
SATURDAY 1:30-3:00 COMPUTER
e LAB2
FRIDAY 9:00-9:45 DO
FRENCH SATURDAY 1:30-2:15 D9
- T e — FRIDAY 9:00-9:45 D2
ARSI SATURDAY 1:30-2:15 D2

(ool
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St. Bede's College Shimla

COURSE NAME DAY TIME ROOM
TALLY ACE MONDAY 2:00 PM -2:45 PM ONLINE ON MS TEAMS
TUESDAY 2:00 PM -2:45 PM ONLINE ON MS TEAMS
INTERNET MONDAY 2:00 PM -2:45 PM ONLINE ON MS TEAMS
TECHNOLOGY &
TUESDAY 2:00 PM -2:45 PM ONLINE ON MS TEAMS
WEB PAGE
DESIGNING
FRENCH MONDAY 2:00 PM -2:45 PM ONLINE ON MS TEAMS
TUESDAY 2:00 PM -2:45 PM ONLINE ON MS TEAMS
BEAUTY & FITNESS MONDAY 2:00 PM -2:45 PM ONLINE ON MS TEAMS
TUESDAY 2:00 PM -2:45 PM ONLINE ON MS TEAMS
TRAVEL & MONDAY 2:00 PM -2:45 PM ONLINE ON MS TEAMS
TOURISM
TUESDAY 2:00 PM -2:45 PM ONLINE ON MS TEAMS
COMMUNICATION MONDAY 2:00 PM -2:45 PM ONLINE ON MS TEAMS
SKILLS AND
TUESDAY 2:00 PM -2:45 PM ONLINE ON MS TEAMS
PERSONALITY
DEVELOPMENT
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St. Bede's College Shimla

COURSE NAME TIME MODE
TALLY ACE MAY 7, 2021 ONLINE ON MS TEAMS
INTERNET APRIL 10, 2021 ONLINE ON MS TEAMS
TECHNOLOGY & WEB
PAGE DESIGNING
FRENCH APRIL 10, 2021 ONLINE ON MS TEAMS
BEAUTY & FITNESS APRIL 10, 2021 ONLINE ON MS TEAMS
TRAVEL & TOURISM APRIL 10, 2021 ONLINE ON MS TEAMS
COMMUNICATION APRIL 10, 2021 ONLINE ON MS TEAMS
SKILLS AND
PERSONALITY
DEVELOPMENT

BACK




St. Bede's College Shimla

ST. BEDE’S COLLEGE, SHIMLA
TIME-TABLE FOR ADD ON COURSES THIRD YEAR

2022-23
Date: August 16, 2022
~ COURSENAME | DAY ’ TIME |  ROOM
NUTRITION AND THURSDAY | 3:15PM -4:15 PM A3 [
HEALTH ‘
EDUCATION SATURDAY 3:15PM -4:15 PM A3 ‘
COMMUNICATION | THURSDAY ‘ 3:15 PM -4:15 PM B11 =
SKILLS AND |
PERSONALITY SATURDAY 3:15 PM -4:15 PM B11 ‘
DEVELOPMENT ‘
— — { -1
PHYSICAL THURSDAY 3:15 PM -4:15 PM COMMON
FITNESS AND | | ROOM
YOGA SATURDAY 2:30 PM-3:30 PM BASKETBALL
COURT
L | -~ o \
Note:
. All Add on courses will commence from August 20, 2022, except German Language.
. Nutrition and Health Education course will commence from August 25, 2022
Vo) Z)// -
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St. Bede’s College Shimla

Attendance (2018-2023)
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St. Bede’s College Shimla
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St. Bede's College Shimla

Date Sheet (2018-2023)

DATE SHEET FOR VALUE ADDED COURSES

SESSION-2018-19
DATED: NOVEMBER 13, 2018

COURSE | CLASS DATE TIMING | ROOM NO. |

S
COMMUNICATION |IST NOVEMBER | 1:00-2:00 | B8 & B9
SKILLS AND YEAR |17,2018 1

PERSONALITY
DEVELOPMENT

@uﬁa/ba
1D\ |20 18
COORDINATOR
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St. Bede's College Shimla

DATE SHEET FOR VALUE ADDED COURSES

SESSION-2019-20
DATED: FEBRUARY 24, 2020

COURSE CLASS DATE TIMING | ROOM NO. |
S
COMMUNICATION | IST "FEBRUARY | 9:00-10:00 | B9
SKILLS AND YEAR | 28, 2020
PERSONALITY
DEVELOPMENT
| BEAUTY & FITNESS %{SI:ZFAR gf';:}zlf)ARY 130300 D2
[ - o
IST MARCH 7, | 1:30-2:30 | D9
ERENCH YEAR | 2020
INTERNET IST "MARCH 7, 1:30-3:00 | COMPUTER
TECHNOLOGY AND | YEAR | 2020 LAB
. WEB PAGE DESIGN r :
ADVANCE COURSE IN | IIND | FEBRUARY | 1:30-3:00 | D2
BEAUTY & FITNESS | YEAR 29,2020
IIND MARCH 7, | 1:30-2:30 | D9
| ERENCH YEAR | 2020
i IIND | MARCH 7, 1:30-3:00 | COMPUTER
> ~ ~ > . *
PHP PROGRAMMING | yi0o | 2000 | i

(oake
28| *=

\ Y P R

COORDINATOR
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NOTICE

MARCH 26, 2022

DATESHEET FOR ADD-ON COURSES

COURSE NAME CLASS TIME MODE
COMMUNICATIO | THIRD YEAR MARCH 30, 2022 ONLINE ON |
N SKILLS AND 4:00 PM — 5:00 PM MS-TEAMS
PERSONALITY

DEVELOPMENT

éc@ C1 [/('O .
g5 o2 L
NEHm}IB( L

(Coordinator)
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St. Bede's College Shimla

March 18, 2023

COURSE NAME

‘ PHYSICAL FITNESS

‘ AND YOGA

A on (Powurces
St. Bede s Pollege, Skiela

DATESHEET FOR ADD-ON COURSES

2022-23

| CLASS

|
I

L

SECOND YEAR

TIME

[ ROOM ]

MARCH 21, 2023

3:15 PM — 4:15 PM

| A-10

1

[PHYSICAL FITNESS
AND YOGA

FIRST YEAR

MARCH 22, 2023
3:15 PM —4:15 PM

|
| A-10
\ !

‘7 "OMMUNICATION
SKILLS AND

| PERSONALITY
DEVELOPMENT

| THIRD YEAR

MARCH 23, 2023
1:45 PM ONWARDS
MARCH 24, 2023

| 2:30 PM ONWARDS

NUTRITION AND

‘ HEALTH EDUCATION

T

THIRD YEAR

"MARCH 23, 2023
|

2:00 PM —4:00 PM

(PHYSICAL FITNESS
‘1 AND YOGA

|

!
| THIRD YEAR

MARCH 23, 2023
3:15PM —-4:15 PM

(

PRINCIPAL




St. Bede's College Shimla

Certificate (2018-2023)

g

St. Jﬁehé’ﬁ College

SHIMLA

CERTIFICATE OF MERIT

This certificate is awarded to

ANKITA SHARMA
for successfully completing
COMMUNICATION SKILLS &
PERSONALITY DEVELOPMENT PROGRAM
acquiring

Grade B
. ;{y Y= 2 —_-
Munishwar Parsad Dr. Sister Beena John
Founder Member Principal

’ . — in collaboration with
«(%:-)e SERVE MANGALAYA
>~ | WELFARE TRUST

>-<

-
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St. Bede's College Shimla

o

Y

St. ﬂéehe 3 College

SHIMLA

CERTIFICATE OF MERIT

This certificate is awarded to
Ananya Dhingra

D/o Sh. Mool Chand Dhingra

student of B.A. Ist Year
for successfully completing
Communication Skills and
Personality Development Course

acquiring Grade A+

Reg.No.: 191021
Certificate No.: 190085

Dated : 16/1 1/2021
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St. Bede’s College Shimla

TR | 09

St. Wede's College

SHIMLA

CERTIFICATE OF MERIT

This certificate is awarded to
Aditi Shyam

D/o Sh. Hari Singh Shyam
student of B.Com - lllrd Year

for successfully completing
Communication Skills and

Personality Development Course
acquiring Grade B

Reg. No.: 193031

Certificate No. : 210001 m:t& v
Dated :20/5/2022 Principal
hf’/* St. Bede's Cc »}K{L

5]:1 Shimia-171002 xqm
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St. Bede's College Shimla

St. Wede’s College

NAAC Re-Accredited A* Grade

CERTIFICATE OF MERIT

This certificate is awarded to
Priyanka Thakur
D/o Sh. Inder Singh

student of B.C.A.- IIIrd Year

for successfully completing

Communication Skills and Personality Development Course
acquiring Grade A
for the session 2022-23

rool
Certificate No: 220209 Prof. Sr. Molly Abraham
Regd. No.: 206008 Principal
Date: May 23, 2023 St. Bede’s College

Shimla-171002
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